[bookmark: Mem order form 2020]MEMORIAL TREE ORDER FORM
Steve Bowler, Northbourne Depot, Vista Road, Clacton on Sea, CO15 6AY Tele: 01255 686 663	email:sbowler@tendringdc.gov.uk

PLEASE COMPLETE IN CAPITAL LETTERS
FULL NAME Mr / Mrs / Miss / Ms …………………………………………………………….…………………………… ADDRESS ……...………………...………………………………………………………………………………………… MOBILE NUMBER ……...….……...…...…………… EMAIL ……….…………………...………………………….…
IF YOU CHANGE ADDRESS IT IS VITAL THAT WE ARE INFORMED, PLEASE SEE NOTES OVERLEAF.£



MEMORIAL TREE TYPE:

FEE:



MEMORIAL TREE LOCATION:


	PLEASE MAKE YOUR CHEQUE PAYABLE TO TENDRING DISTRICT COUNCIL

	If a receipt is required please enclose a stamped addressed envelope

	PLAQUE STYLE:



	AN ADDITIONAL OR REPLACEMENT PLAQUE WILL BE PRODUCED IN THE STYLE OF THE ORIGINAL

	HOWEVER BRONZE PLAQUES ARE NOW USED IN PLACE OF THE BLACK PLASTIC VARIETY.



SHAPE: RECTANGLE	 [image: ] FIXING: STAKE	[image: ] SIZE:	SINGLE		DOUBLECHARACTERS: LETTERS & NUMBERS:

BRONZE PLAQUE - SINGLE 100 / DOUBLE 200


PLEASE ENTER BELOW AND IN CAPITAL LETTERS THE INSCRIPTION REQUIRED.
DO NOT INCLUDE SPACES OR PUNCTUATION WHEN CALCULATING THE TOTAL LETTERS USED.
	

	

	

	

	

	

	



Please check all details carefully, particularly dates, as mistakes cannot be rectified later. The Council reserves the right to refuse an application if the inscription is deemed unsuitable.
You will be notified by telephone or by writing when the plaque is ready for positioning.
PLEASE COMPLETE THE SECTION ON THE REVERSE OF THIS FORM

IMPORTANT INFORMATION:
1 Memorial trees will be maintained from planting until established which will normally be up to three years.
2 No refund is payable should an arrangement be ended by the owner in advance of the expiry date.
3Please ensure the inscription is written in CAPITAL LETTERS and is legible, this section of the form
will be sent directly to the manufacturer.



4The manufacturer will make every effort to produce the plaque as set out but will make alterations
to the layout should it prove necessary.



5 Should the owner of the memorial change address it is vital that we are informed.
6 Trees will be supplied in a minimum of a 45 litre container at an approximate height of 2.5-3 metres.
7 The council will not be held responsible for loss, theft or damage to Memorial Trees or Plaques



Signature  …………………………………………………………. Date ….… / ….… / 20….....


FOR OFFICE USE ONLY


	REC NO: ……………………………………………………
	METHOD OF PAYMENT: CASH / CHQ / C & P



	PLAQUE ORDERED:
	…….. / …….. / 20…..
	DATE PAYMENT RECEIVED:	…... / …... / 20…..

	PLAQUE RECEIVED:

COMPLETED:
	…….. / …….. / 20…..

…….. / …….. / 20…..
	APPT: ……………………………………………………………………





COMMENTS:  ……………………………………………………………………………………………….…………………………

…………………………………………………………………………………………………………….………………………………

…………………………………………………………………………………………………………….………………………………

…………………………………………………………………………………………………………….………………………………
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